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(1) Official in charge of contracts: Masaru
Sakato, Executive Vice President, The Ja-
pan Foundation

Classification of the services to be pro-
cured : 53, 56

Nature and quantity of the services:
Travel arrangement and reservation ser-
vices for “the Japan Foundation Invitation
Program for Cultural Leaders”, “the Japan
Foundation Invitation Program for Cultur-
al Cooperation” and “the Japan Foundation
Awards”.

Delivery place: As shown in the tender
documentation

Qualifications for participating in the
tendering procedures : Suppliers eligible for
participating in the proposed tender are
those who shall @not fall under Articles 16
and 18 of the Japan Foundation’s Rules for
the operation of Accounting; @have a
grade A or B certification for “the offering

2

(3)

(4)

(5)

of services, etc.” in terms of qualification
for participating in tenders by the Japan
Foundation in fiscal 2010; ®are not cur-
rently under suspension of business order as
instructed by the officials in charge of con-
tracts ; @be able to arrange the internation-
al airline tickets and be licensed with either
the Ministry of Transport of Japan or the
Tokyo Metropolitan government in accor-
dance with the provisions of the Travel
Agency Law ; ®attend the tender explana-
tion meeting at 11:00 a.m. June 3; ®pro-
vide documents that describe (a)that they
have actually conducted similar arrange-
ments and services, (bstaff placement for
enforcement, (c)their ability to handle non-
English languages (sublanguages) by 0 : 30
p.m. June 8., 2010.

Date and time for tender explanation
meeting : 11 : 00 a.m. June 3, 2010.

Time-limit of tender : 11 : 00 a.m. June 11,
2010

Contact point for the notice : Culture and
Society Section, Arts and Culture Departm-
ent, The Japan Foundation, 4F, 4—4—1
Yotsuya Shinjuku-ku, Tokyo, Japan. TEL :
03—5369—6060, FAX : 03—5369—6036
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